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Flag Hoisting Procedure

Every month last week
schedule circulated by HR
department

Note:

1. Once in three weeks the flag should be washed by hose keeping person and kept neat and clean

Security should follow the
procedure of Flag hoisting before
09.25am on every Monday

A

All regular employees should be
participate on 09.35am of every
Monday in Flag hoisting place
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N
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Flag Hoisting event should be
conducted by HR department

J

N

Make schedule by HR department

1. Flag hoisting by
2. Pledge read by
3. Message / feedback by

y

Otherwise, HR may share their
feedback of last week & Motivate
the employees, How to work this

week to attain the goal of Naga

A

lag should drop down by security
within at 05.45pm
on the same day

2. Six month once flag should be changed by HR department

A

Prepared by
Systems Department

After flag drop down,
security should keep the
flag in safe place at

security office

Approved by
Executive Director
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